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VALIDATION CRITERIA GUIDANCE

This document has been put together to provide guidance on the level of information required to validate most householder and basic 
planning applications. For the full validation list for non-householder developments please see local list for validation of planning applications. 

Minimum Check list:

 � 	Completed	application	form	including	ownership	certificate	(available	from	https://www.planningportal.co.uk/)
 �  Planning application fee 
 �  Location plan
 �  Site plan
 � 	Existing	floor	plans	&	elevations
 � 	Proposed	floor	plans	&	elevations
 � 	Proposed	&	existing	roof	plans
�� �Section	drawing	with	existing	and	finished	floor	levels	(if	proposal	involves	a	change	in	levels	or	the	site	is	sloping)

Eastleigh	Borough	Council	encourage	the	submission	of	all	planning	applications	electronically	via	the:	THE PLANNING PORTAL -	https://www.planningportal.co.uk/

https://www.eastleigh.gov.uk/planning-and-building/planning-permission/apply-for-planning-permission
https://www.planningportal.co.uk/
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FOR ANY PLANNING RELATED QUERIES PLEASE CONTACT US 

TELEPHONE: 023 8068 8000

EMAIL: planning@eastleigh.gov.uk

*All drawings to scale at A4
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APPLICATION FORM

Application	form	with	one	completed	ownership	certificate
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Householder application form (example	showing	front	page	only).

Certificate	A	-	Sole	owner	of	the	application	site	outlined	in	red

Certificate	 B	 -	 Notice	 has	 been	 served	 on	 the	 owner	 of	 the	 application	 site	
outlined in red

Certificate	C	&	D	-	The	owner	of	the	application	site	is	not	knownAll	application	forms	available	from:	
https://www.planningportal.co.uk/
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LOCATION PLAN

• Show named roads

• Metric	scale	1:1250	or	1:2500

• Show buildings on adjoining land 
to application site

• Site clearly outlined in red, 
including all land necessary to 
carry	out	work	i.e	Access	to	site	
from public highway.

• Any land in applicant ownership 
close or adjoining outlined in blue.

• Scale	bar	&	north	arrow

LOCATION PLAN
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SITE PLAN

SITE PLAN

• Show named roads

• Metric	scale	1:200	or	1:500

• Show all buildings, roads and 
footpaths adjoining the site, 
including access arrangement.

• Position	 of	 all	 trees	 on	 site	 &	
adjacent land.

• On-site	car	parking	arrangements.	

• Car	Parking	Standards
	 -	Up	to	3	bedroom	house	-	
	 2	parking	spaces
 - 4 or more bedroom house 
-		 	 3	parking	spaces

• Boundary treatment.

• Scale	bar	&	north	arrow
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GROUND FLOOR PLAN FIRST FLOOR PLAN

EXISTING
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EXISTING FLOOR PLANS

• Metric	scale	1:50	or	1:100

• General layout of building.

• Existing roof Plan.

• Scale bar.

ROOF PLAN
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GROUND FLOOR PLAN FIRST FLOOR PLAN

PROPOSED
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PROPOSED FLOOR PLANS

• Metric	scale	1:50	or	1:100

• General layout of building.

• Proposed development to be 
easily	identifiable.

• Proposed Roof plan.

• Scale bar.

ROOF PLAN
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EXISTING

SIDE	ELEVATION	01FRONT ELEVATION
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SIDE	ELEVATION	02REAR ELEVATION

EXISTING ELEVATIONS

• Metric	scale	1:50	or	1:100

• General layout of building.

• Scale bar.



VALIDATION CRITERIA GUIDANCE

12

PROPOSED

SIDE	ELEVATION	01FRONT ELEVATION
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PROPOSED ELEVATIONS

• Metric	scale	1:50	or	1:100

• General layout of building.

• Proposed development.

• Scale bar.

SIDE	ELEVATION	02REAR ELEVATION


